Multifamily Kickoff Training

Texas General Land Office
Community Development and Revitalization Program
(GLO-CDR)

“We work to rebuild communities, to put Texans back in their homes, and to help
businesses recover after the trauma of disaster.”

George P. Bush
Texas General Land Office Commissioner
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Project Set Up

CDBG Disaster Recovery Project Set-Up Chechlist for MULTIFAMILY RENTAL DEVELOPMENTS

[ Subrecipient CDBG Contract &
Development Owner Property Name
Award Date Award Amount
Contract Start Date Contract End Date

CDBG Disaster Recovery Project Set-Up Checklist for MULTIFAMILY RENTAL DEVELOPMENTS

Submit the following REQUIRED documentation
Subreicpient! Development Owner Gl

‘Goveming body resclution approving award to Developer/Owner (If
Authority to Use Grant Funds / Environmental Clearance
Duplication of Benefits (DOB) verification'documentation (if Applicable)
Evidence of Hummicane Damage (If
Contract between Subrecipient and Owner (If
Verification from Subrecipient that NO parties have entered into a cost plus contract
Muttifamily COBG workbook
Labor Standarnds — Appointment of LSO, GLO Form 6-1
Motice to Proceed (NTP)
Land Use Restriction Agreement (LURA}
‘Construction Plan Review Approval Letter

Subrecipient CDBG Contract #
Development Owner Property Name

Award Date Award Amount
Contract Start Date Contract End Date

| o o o o

Submit the following REQUIRED documentation
Subreicpient/ Development Owner G

=
O

Certification

‘Subreciplent hereby certfies that the necassary owsions of the State of Texas Action Pian for Disaster Recovery, a5 posted on the GLO'S websie, Federal
CDBG reguiations, 55 published In 24 CFR Part 570.480, the state COBG Rules, and ofher related administrative fles and reguiations issued by the Faderal
govemment or State of Texas tha are appllcabie fo ental actites fred nder the COAG Disaster Recovery Frogram have been iclided of Incorparsted
In il refevant sub agreements with the Developer/Owner of this project.

Governing body resolution approving award to Developer/Owner (If Applicable)
Authority to Use Grant Funds / Environmental Clearance
s sutject to ne Duplication of Benefits (DOB) verification/documentation (if Applicable)
i ‘““"”"'””“’:WW o e St T At P D ey, by e eaera Evidence of Hurricane Damage (If Applicable)
ropose '"’””’ o Contract between Subrecipient and Owner (If Applicable)
Verification from Subrecipient that NO parties have entered into a cost plus contract
Multifamily CDBG workbook
Labor Standards — Appointment of LSO, GLO Form 6-1
Notice to Proceed (NTP)
Land Use Restriction Agreement (LURA)
Construction Plan Review Approval Letter

for the proposes

are covered under Chapter 552, Texas Govemment Code, the Texas Public Infarmation Act Lniess 3 vald excepion exists and Chapter 2300 of the Texas
Gaovermement Code.

made by a shal
be deemed fo be 3 conditon 1o any MNotice, MNotice, Loan or Contract for such the visiation of which
Nofice, hall "nof reflected

In the Land Use Restriction Agresment (LURA).

Subreciplent hereby asserts Maf the cenifications made herein are fue and comect and tat Subreciplent has undergone sulicient investigation fo aMirm the
validty of the statements made.

| i i i Date: |
Reviewed and Approved by:

|GLD i i Date: |
Form 16.12 — Rental Project Set-Up Fom Page 1071

CDBG Disaster Recovery Program July 18, 2014



Project Set Up

U.S. Department of Housing
AUthority to Use and Urban Development
Grant Funds Office of Community Planning
and Daevelopment
To: iname & address of Grant Reclpient & name & tde of Chief Execubive Officer) Copy To: (nams & adtrass of SubResipiant)
Pete Phillips Maureen Mahoney
Texas General Land Office
G ity O it and
P.0. Box 12873

Austin, TX 78711-2873

Authority to Use Grant Funds

‘We received your Request for Release of Funds and Certification, form HUD-7015.15 on 12/07/2018

Your Request was for HUD/State Identification Number B-17-DM-48-0001

All objections, il received, have been considered. And the minimum waiting period has transpired.
You are herchy authorized to use funds provided to you under the above HUD/State Identification Number
File this form for proper record keeping, audit, and inspection purposes.

Project Activity: |

Program Description: || = ¢ opasing to rehabilitate this apartment complex comprising of 3 buildings
totaling 24 units. This activity will be funded by the Texas General Land Office, Community Development and Revitalization,

Multi-family Affordable Rental Housing Program
CDBG Disaster Recovery Project Set-Up Checklist for MULTIFAMILY RENTAL DEVELOPMENTS
CDBG-DR funds: $1,506,000
Subrecipient CDBG Contract # TomPromct inds: 331,517,008
Project locaton:
Development Owner Property Name RS
*Due to th t need ft i te h il i g the effects of d ed by Hurricane Hi . the Stat
Award Date Award Amount of Toxas rZJ'Ei:';u HUD's coordinstion to process the RROF and AUGE Tor ths anﬁviryﬂ:r‘\:gfzc:'gFR l;)éag:rgr The :Sb:i comment
Contract Start Date Contract End Date period and objection period were therefore combined for this request.

Submit the following REQUIRED documentation
Subreicpient/ Development Owner GLO

L Governing body resolution approving award to Developer/Owner (If Applicable)
Authority to Use Grant Funds / Environmental Clearance

Duplication of Benefits (DOB) verification/documentation (if Applicable)

Evidence of Hurricane Damage (If Applicable)

Contract between Subrecipient and Owner (If Applicable)

Verification from Subrecipient that NO parties have entered into a cost plus contract
Multifamily CDBG workbook

Labor Standards — Appointment of LSO, GLO Form 6-1 . SR e e
Notice to Proceed (NTP) - G o ‘ DEC 2.0 2018
Land Use Restriction Agreement (LURA) L] iepuiy Assisiant Bocriany for Geant Programe

Construction Plan Review Approval Letter L

form HUD-7016.16 (2/84)
Previous editions are obsolete. ref. Handbook 6513.01




Project Set Up

Texas General Land Office - Disaster Recovery

Duplication of Benefits (DOB ) Calculation Form
Revised Form Effective 1/11/13

The DOB calculation form must document the total amount of DOB per household / property. All DOB calculated must follow the
latest Clarification of Duplication of Benefits requirements under the Stafford Act for Community Development Blodk Grant
(CDBG) Disaster Recovery Grantees (71060 Federal Register/Vol. 76, No. 221/ Wednesday, November 16, 201 1/Notices and 42 U.
5.C. 5155 Section 312 of the Robert T. Stafford Disaster Assistance and E gency Relief Act, as amended).

todicast:

Subrecipient must first d the applicant’s total p y need (based on actual bid and program caps). Then the
Subrecipient must reduce the determined need by funding previously received for the same purposes. The remaining amount and
any associated program caps is what the CDBG program is able to award. Following the identification of the total need, duplicative

st must be caleulated and documented below. See DOB: http://www.glo. texas.gov/GLO/ documents/disaster-recovery/
housing/forms/hud-d uidance.pdf

(Applicant ID No:

Applicant Name: | Address: |

Subrecipient Narnn| Contract #: |
Section 1

A. Assistance Type and Amount verified/ documented by Subredipient:

CDBG Disaster Recovery Project Set-Up Checklist for MULTIFAMILY RENTAL DEVELOPMENTS

Subrecipient CDBG Contract #
Development Owner Property Name
Award Date Award Amount
Contract Start Date Contract End Date

Submit the following REQUIRED documentation

=
(]

Subreicpient/ Development Owner G

Governing body resolution approving award to Developer/Owner (If Applicable)

Authority to Use Grant Funds / Environmental Clearance

Duplication of Benefits (DOB) verification/decumentation (if Applicable)

Evidence of Hurricane Damage (If Applicable)

Contract between Subrecipient and Owner (If Applicable)

Verification from Subrecipient that NO parties have entered into a cost plus contract

Multifamily CDBG workbook

Labor Standards — Appointment of LSO, GLO Form 8-1

Notice to Proceed (NTP)

Land Use Restriction Agreement (LURA)

Construction Plan Review Approval Letter

FEMA | | sea l | Section 2
Insurance | | Other | | Opti /Alternatives: Options
Total Assistance: | ||0'fherDescr.(1.:llm | | |original Project Cost Amount: Enter Bid Amount Here (2., 120000)

B.E di (Receipts/ Support D ion) DOB Calculated: DOB as Calaulated in Saction 1
Receipts: | | Total Reductions to Bid Amount* Total Reductions fr[l:ljl;:l;eogginal Bid Amount®
Inspection Report: | | Forced Mortgage Payoff Amount: | Provide Other Funding: Total Amountof g;ﬁ;’;‘ging by Applicant

|

Total Expenditures:

Remaining Gap:

Total DOB (Difference calculated between Assistance minus Expenditures) =
Remaining Gap

* [temization must be captured on Homeowner DOB Exception Acknowledgment Form and must accompany this checklist

If Total Assistance (A) Is greater than or equal to Total Expenditures (B), or if A=B, then a positive
dollar amount shown indicates a duplication of benefit.

Subrecipient Signature:

Date:

Applicant's Signature:

Date:




Instructions ‘ Final Sources of Fund

Draw Workbook

FINAL SOURCES OF FUNDS - Contract #

Final Uses of Funds ’ inal Budget

Describe all sources of fumds and total uses of funds. Iiformation must be consistent with the Development Cost

Schedle. Where funds such as tax credits, loan guarantees, bonds are used, only the proceeds going into the
development should be identified so that "sources" match "uses.”

Source Priority | Construction Permanent

#  |Funding Description of Lisn Sources Sources Financing Participants
1 [Conventional Loan

2 [Conventional Loan FHA

3 [Conventional Loan/Letter of Credit

5 |CDBG-DR GLO
5 |Other CDBG

6 |Housing Trust Fund

7 |HOME

8 |Mortzaze Revenue Bonds

10 |HIC Syndication Proceeds

13 |Historic Tax Credit Syndication Proceads

14 |USDA/THFD Loan(s)

15 |Other Federal Loan or Grant

16 |Other State Loan or Grant

17 |Local Government Loan or Grant

18 |Prvate Loan or Grant

19 |Cash Equity
20 |In-Kind Equity/Deferred Developer Fee

TOTAL SOURCES OF FUNDS 5 - -

TOTAL USES OF FUNDS

Wendor List

Disbursement Req

Request for Payment

Sources and Uses of Funds

Req. for Change Order

Close Out Report

Describe all sources of funds and total uses of funds. Information must be consistent with the Development Cost Schedule. Where funds

suci as tax credits, loan guarantees, bonds are used, only the proceeds going into the development should be identified so that

"sources" match "uses.”

USES OF FUNDS

Total Cost

Loan Proceeds

(First Lien) | CDBG-GLO

Deferred
Developer Cash | Developer Fee

Other
Financing

Acqg - Contract Price

Acqg - Closing Tegal Other

Off-Sites

Site work

Direct Construction costs

General Requirements (<6%g)

Overhead (<2%)

Profit (<6%)

Architectural - Design Fees

Architectural - Supervison Fees

Engineering Fees

Beal Estate Attomey/other legal fees

Accounting Fees

Impact Fees

Building permits & related costs

Appraisal

Market analysis

Environmental A: 1t

Soils Report

Survey

Marketing

Cost of Consturction Insurance

Hazard & liability insurance

Beal Property Taxes

Personal Property Taxes

Tenant Relocation Expenses

Other Indirect/Soft Costs

Housing Consultant Fees

DeveloperFee -G & A

L L e e e e e e e e e o L N o Il ol ol ]
'




roject Setup

Instructions Final Sources of Funds Final Uses of Funds @301 Budget "Jendnr List |1 Disbursement Req Request for Payment Req. for Change Crder Close Out Report

CDBG RENTAL HOUSING DEVELOPMENT BUDGET & DISBURSEMENT PLAN |

Contract #
. Requested
Final Budget "DBC Budge ¢

ACQUISITION Cplur retainage) Comments
Acquisition Contract Prica s -
Acquisition Closing/Lagal'Other
Total Acquisition 3 - 3 - 3 -

w

OFF-SITES
SITE WORK
DIRECT CONSTRUCTION COSTS
OTHER CONSTRUCTION COSTS
Contractor Genaral raguiraments (<6%)
Contractor overhead (<295)
Contractor profit (<6%)
Total Coniractor Fes Budgsied § - 5 -
Total Coniracior Fee Limit: 50 . . . .
Coatingency (<5%) [ [ The Vendor List must be reflect all Vendors and the General Contractor for which reimbursement of costs are sought. The Vendor List must be updated each
TOTAL DIRECT HARD COSTS $ - s - s - time a draw request is submitted as, necessary. If the Developer or Development Cwner has an identity of interest with the general contractor, all requests for
INDIRECT/SOFT CONSTRUCTION COSTS disbursement of construction costs must identify the subcontractors or vendors that are being paid. provide a general description of the work performed and
Architectural - Design fees - identify the payment amount. This documentation must be provided as a supplement to the architect certified contractor’s application for payment.
Architectural - Supervision fees - - -
Enginsering fazs
Raal astate attornay/other legal faes
Accounting fazs
Impact Faes
Building permits & relatad costs
Appraisal
Market analysis
Environmental assessment
Soils report
Survey
Marketing
Course of construction insvrancs
Hazard & liability insurance
Fezal property taxes
Parsonal proparty taxes
Teznant rzlocation expensas -
Other Indirect/Soft Costs
Subtotal Indirect Const. Cost 5 - 5 -

- CDBEG RENTAL HOUSING DEVELOPMERT VENDOR LIST - Contract # |

o e ||| e fen

Code* Contractor / Subcontractor / Vendor Name Address Phone Fax Tax ID Number

1 |wa |1 | [ [0 [un [ea [wa |ua |ua | [ [un | oo

e

DEVELOPER FEES

Housing consultant fees

Developer fz2- General & Administrative

Devaloper fzz- Brofit or fze

Subtotal Developer's Fees s - s -
MAX DEVELOPER FEE FROM REA REPORT

wil[va|ua |

FINANCING COSTS:

CONSTRUCTION LOAN(S)
Construction Loan Interest

Construction Loan origination fees
Construction Loan Title & recording faes
Construction Loan Closing costs & lzgal faes
Construction Loan - Inspaction faas

w [u |ur |ua |ea



Project Set Up

NOTICE TO PROCEED (Ten-Day Call)

Name of Project:

Applicant/Owner:

CDBG Disaster Recovery Project Set-Up Checklist for MULTIFAMILY RENTAL DEVELOPMENTS
Subrecipient CDBG Contract #
General Contractor: Development Owner Property Name
Award Date Award Amount
Contract Start Date Contract End Date
Project Number: Submit the following REQUIRED documentation
Subreicpient/ Development Owner GLO

Governing body resolution approving award to Developer/Owner (If Applicable)
Authority to Use Grant Funds / Environmental Clearance

Duplication of Benefits (DOB) verification/documentation (if Applicable)
Evidence of Hurricane Damage (If Applicable)

Contract between Subrecipient and Owner (If Applicable)

Verification from Subrecipient that NO parties have entered into a cost plus contract
Multifamily CDBG workbook

Labor Standards — Appointment of LSO, GLO Form 6-1

The Texas General Land Office hereby authorizes <Name of Partnership> to proceed with rehabilitation Notice to Proceed (NTP)

construction of Project located in the City of <City=, <County> County, Texas. Land Use Restriction Agreement (LURA)

Construction Plan Review Approval Letter

Date:

This MNotice to Proceed is issued prior to disbursement of funding for the construction related activity as
stipulated in the Construction Loan Agreement, Section 23, Part (a).

The contractor has ten (10) calendar days from the issuance of this notice to commence construction
activity. Building Permit issued by the City of <City>, Texas are attached as evidence of local jurisdiction
authorization to begin construction on <Date>. The General Wage Decision No: <Number> Effective
dated =date> officially locks-in prevailing wages required to be paid to laborers and mechanics
working on this project. The attached prevailing wages are in effect throughout the construction phase
of the project approved by the Agency

Name
Title




What is Davis Bacon (DB) and Labor Standards

(LS) Compliance?

Designation of LS Officer

 \Wage Rates

10-day call

Notice to Proceed
Posting On-Site
Employee Interviews




What is DB and LS Compliance?

« The Davis-Bacon Act (DBA). The Davis-Bacon Act requires the payment of prevailing wage rates (which are determined by
the U.S. Department of Labor) to all laborers and mechanics on Federal government and District of Columbia construction
projects in excess of $2,000. Construction includes alteration and/or repair, including painting and decorating, of public
buildings or public works.

« The Contract Work Hours and Safety Standards Act (CWHSSA). CWHSSA requires time and one-half pay for overtime
(O/T) hours (over 40 in any workweek) worked on the covered project. The CWHSSA applies to both direct Federal contracts and
to indirect Federally-assisted contracts except where the assistance is solely in the nature of a loan guarantee or insurance.
CWHSSA violations carry a liquidated damages penalty ($10/day per violation). Intentional violations of CWHSSA standards can
be considered for Federal criminal prosecution.

« The labor standards clauses describe the responsibilities of the contractor concerning Davis-Bacon wages and obligate the
contractor to comply with the labor requirements. The labor standards clauses also provide for remedies in the event of violations,
including withholding from payments due to the contractor to ensure the payment of wages or liquidated damages which may be
found due. These contract clauses enable the contract administrator to enforce the Federal labor standards applicable to the
project. HUD has standard forms that contain contract clauses. For example, the HUD-2554, Supplementary Conditions to the
Contract for Construction, which is issued primarily for FHA multifamily housing and other construction projects

NOTE: By executing a GLO-DR contract, recipients have agreed to administer and enforce Davis-Bacon requirements
and have accepted the responsibilities described in this document.



Labor Standards Training

P30 ol gov scafi ALKD b v=D

LS Compliance Procedures o

State: Alabama

construction Type: Residential
Counties: Bullock, Dale and Pike Counties in Alabama.

RESIDENTIAL COMSTRUCTION PROJECTS (consisting of single fomily
homes and apartments up to and including 4 storles).

Note: Under Executive Order (EO) 13658, an hourly minimum wage
of $19.15 for calendar year 2016 applies to all comtracts
subject to the Davis-Bacon act for which the sollcitation was
issved on or after January 1, 2015. If this contract is covered

-
by the €0, the contractor must pay all workers in any
classification listed on this wage determination at least
$18.15 (or the applicable wage rete listed on this wage

determination, 1f it iz higher) for all hours spent performing
on the contract In calendar year 2016. The EO minlmum wage rate

[ ] [ ] will be adjusted annually. Additional information on contractor
‘ ‘ ’ ’ requiresents and worker protections under the EO0 15 avallable
I Ce r O r e p rOJ eC e
[ ]

Modificatlon Number Publication Date
L] e1/e8/2016

* SUALID®T-117 18/23/ 2087

Rates Fringes
BRICKLAYER 9.0

CARPENTER, Excluding Drywall
HONEINE o sioosssssssnssssssnsans $ 10.17 9.00
CEMENT MASON/CONCRETE FINISHER...3 9.9 .00
DRYWALL FINISHMER/TAPER......c0e0.5 10.00 0.09

- - - -

DRYMALL HANGER.....covceusavannes $ 11.18 9.9

ELECTRICIANS, Including HVAC
Temp Controls.....coiuvecicsnnacs 5 10.5% 0.00
- LABORER: Common or General...... $ T.42 0.0
Or l he r O eC| LABORER: LANGSCBPE.. . uvssesansesS 7025 0.00

u LABORER: Mason Tender -

Cement/ConCrete..ccvnvnnssssnnnns S .80 9.99
OPERATOR: BackhOL..ccovsvrrrenrs 5 .80 9.00
OPERATOR: BulldoZer............. $ 1.7 0.09

PAINTER: Brush and Roller,

Excludes Drywall

Finishing/Taping....ccccevevneens $ 10.21 9.0
PLUMBER. .. ..oncasassnsnnssnsnsnns $ 10.28 0.00

PED e W0 DOV S0l S0 e v SEOCOnALID tve YT ) w




Labor Standards Training

LS Compliance Procedures (Cont.)

3) Include the correct wage
determination in the bid
documents.

4) Ensure that the wage decision is current ten
days before bid opening.

5) Check the proposed prime construction
contractor for eligibility status. (sam.gov)



Labor Standards Training

LS Compliance Procedures (Cont.)

6) Award the construction p
contract. ‘ 1

/) Hold a preconstruction conference to
explain labor standards.

8) Submit the Labor Standards Record.



Labor Standards Training

LS Compliance Procedures (Cont.)

9) Conduct On-Site visits and payroll reviews
during construction including employee
Interviews.

10)Subm|t#_|nal wage compllance report.




Additional Classifications

What if the work classification you need isn’t on the wage decision?

If the work classification(s) that you need doesn’t appear on the wage decision, you will need to request an additional
classification and wage rate. This process is usually very simple and you’ll want to start the request right away.
Basically, you identify the classification you need and recommend a wage rate for DOL to approve for the project.
There are a few rules about additional classifications; you'll find these rules in the DOL regulations, Part 5, and in the
labor clauses in your contract.

Additional classification rules. Additional classifications and wage rates can be approved if:

1. The requested classification is used by construction contractors in the area of the project. (The area is usually
defined as the county where the project is located).

2. The work that will be performed by the requested classification is not already performed by another classification
that is already on the wage decision. (In other words, if there already is an Electrician classification and wage rate on
the wage decision you can’t request another Electrician classification and rate.)

3. The proposed wage rate for the requested classification “fits” with the other wage rates already on the wage decision.
(For example, the wage rate proposed for a trade classification such as Electrician must be at least as much as the
lowest wage rate for other trade classifications already contained in the wage decision.) And,

4. The workers that will be employed in the added classification (if it is known who the workers are/will be), or the
workers’ representatives, must agree with the proposed wage rate.




Labor Standards Training

Required Labor Forms

Appointment of a Labor Standards Officer
Wage Rate Issuance Notice

Ten-Day Confirmation Form
Pre-Construction Conference Report
Labor Standards Record

Additional Subcontractor Verification
Financial Interest Report

Standard DOL Payroll Form WH 347
Record of Employee Interview

Final Wage Compliance Report

Request for Additional Classification and Rate



Labor Standards Training

Resources:

Department of Labor Website
https://www.wdol.gov/dba.aspx

Debarment Check:
https.//www.sam.gov/SAM/

GLO-CDR Labor Forms:

http:.//recovery.texas.gov/local-
government/resources/infrastructure/index.html

HUD Website:
https.//portal.hud.gov/hudportal/HUD



https://www.wdol.gov/dba.aspx
https://www.sam.gov/SAM/
http://recovery.texas.gov/local-government/resources/infrastructure/index.html
https://portal.hud.gov/hudportal/HUD

Labor Standards Training

Thank You!




Labor Standards Training

22.404 -- Davis-Bacon Act Wage Determinations

® DOL is responsible for issuing wage determinations
reflecting prevailing wages, including fringe benefits.

®* The wage determinations apply only to those laborers
and mechanics performing work at the site of the work
including drivers who transport to or from the site.

®* Determinations are issued for different types of
construction, such as building, heavy, highway, and
residential (referred to as rate schedules), and apply
only to the types of construction designated in the
determination.



Labor Standards Training

22.404-3 - Procedures for Requesting Wage
Determinations

® Do not need to notify DOL of use if wage determination is on the
website.

®* When you need a wage rate not listed, submit a request and
include:

Location where the proposed project is located.

Name of the project and a detailed description of the work

Estimated cost of each project.

All the classifications of laborers and mechanics likely to be employed.

® Time for submission of requests.

® Processing = at least 30 days. Submit requests at least 45-60 days
before issuing the solicitation or exercising an option.

L Rewew of wage determinations: Immediately upon receipt, the
ng agency shall examine the wage determlnatlon and




Labor Standards Training

22.404-5 - Expiration of Project Wage Determinations

®* Make every effort possible to ensure the award is made before
expiration of the project wage determination.

The following procedure applies when contracting by sealed
bidding:

® Postpone the bid opening date to allow time to obtain the
determination, amend the solicitation, and permit bidders to
amend their bids.

®* Request an extension if the determination will expire after bid
opening but before award. Include a statement as to why the
extension is necessary and proper in the public interest or to
prevent undue hardship.

e |[fthe new determination changes any wage rates to be used in the
contract, the CO may cancel the solicitation, or award the contract
with the new determination. Equitably adjust the contract price for
any cost changes from the new wage determination.

' Ifthe new determination does not change any wage rates, the (




Labor Standards Training

22.404-6 - Modifications of Wage Determinations

The following applies when contracting by negotiation:

* Must modify the solicitation if the wage determination is
modified before award.

* |f modified before award: follow the procedures in 22.404-
5(c)(3) or (4).

* |f modified after award: follow the procedures in 22.404-
6(b)(5).

* Receive modified determination before exercising the option:
must modify the contract to incorporate the modified wage
determination, and adjust for any changes in cost.



Labor Standards Training

22.404-6 - Modifications of Wage Determinations
Sealed Bidding:

® A written action to modify the wage determination shall be
effective if it is published 10+ days before the date of bid opening

or <10 days before bid opening if the CO has reasonable time to
notify the prospective bidders.

®* Modifying the wage determination after bid opening shall not be
included in the solicitation.

* |f the maodification is received after award: modify the contract to
Incorporate the wage maodification retroactive to the date of award.
Equitably adjust the contract price for any changes in cost.

® |f an award is not made within 90 days after bid opening,

modification to a wage determination shall be effective for any
resultant contract.

* A90-day extension can obtained from DOL if the extension s in the -
ubllc mterest to prevent injustice, undue hardship, or to avoid serious




What i1s Section 3?

“Section 3" refers to Section 3 of the Housing and
Urban Development Act of 1968, as amended (12 U.S.C.
1701u, section 3).
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Section 3 Quarterly Summary Report

Texas General Land Office
Community Development and Revitalization Program

Section 3 uarterl)r Summary Report
Econgmic Opportunities for Low - and Very Low -income Persons

1. Grankee | Subrecipient Name and Address 2. GLO Confract Number

3. Conéact Personi Szciion 3 Coondingtor

2 Phcne [rciusz ams code]

5 Emal

6. Tokal Amourt of Award: T Yemr [B. s Being Feporied

9. Execuled Contmcts This Quarier

T1_ Frogram Codz: [Use ssparsie shest for 2ac progeem cod= |

Part II: Gontracts Awarded
1. Construciion Coniract:
A. Tokal dollar amourt of consirucion. contects swarded
B. Tokal dollar amourt of consinucion contemcls swarded ko Seclion Jbusinesses

C.Pe L] arded io Seclion 3 businesses

D Tolsl number of Seclion 3 businesses mcening consbudionconbact

2. Nen-Consiuction Conteacts:

A. Tokal dollar amourt o all non-consiruciion contmcts awarded

nstuction contrmcis swarded fo Sechion 3 businesses

C.Pe L] arded io Seclion 3 businesses

D Tolsl number of Seclion 3 businesses mcening non-consbuction conbacks

1
I

Gonfracts Executed During Reporting Quarter (Report all contracts executed during the reporting quarter.)

%

Carpeniry

Mersonry

Pursing

e I i

(2 émivizbatie ] ] |

Ocher (Deseribe]

Total

Revised form effective 10/6/2017

1 i {10% of contracts, awards to Section 3 Business Concems-represents minimum goals)
§ = CDEG-Sizie Adminisiered
: [Epr— T
[19. Dot Feport Sutitied Prime Contacior °°"*‘f’°"°°""“* Sackon 3 Bus. Wore fmmtrd | Rl | packes | e
meurt [y e I i
| s
- +
Part I: Employment and Training (** Golumna B, G and F are mandatory fialda_ Include Mew Hires in E & F) [ ‘ [ [ ‘ ‘ ‘ _
A B 4 D E F Perar—
[ Section 3 % of Tolal Staff Hours for Numser f Secion 3 Subcanimcior [Name] Contsct Ameut Sacion 3Bux. | Conbract Award Daix M-n-l-:‘u Conémcicr Type: Plumbing, Eleclorial, sic.
Nuber céew | T | tof Sec. I New Himn | TTPSYSSDOUR | T siffnoyy | _Seclon  Employess - - e
Job Calegory - Hies o are Sec. : fonel) =fhe a3 it e Traness
3 Residens e I B Rl et ‘ ‘ ‘ ‘ ‘ +
p— = _
Professicnsls i 2. Non- i 3% i Section 3 ==
- |+[ (Report awarded Gonfracts that are valued at or above $2,000)
Pl kb hoka b | Sacion
Caze Vansgement J J | | Business Name: Contract Amourt Seclon 3 Bus. | Conact Aweed Dale: l;:h-m h;:ﬂc:hd ReasonContect Type
Technical [Eootkesging T, sic | ~

i more lines are needed for any fields, please add an addiional page.

Revised form effective 10/6/2017

Part Il: Summary Of Efforts

Indicste e sforks made i diect e emplay i it , ial musisiance for housng and 3 fothe
Ioward low-2nd very lour parfcularly b ipients of gou i housing.

[Select Yes o all. f s Sechion has not been made, defoukt i= No)

Fiecnie lowincome residents Brcugh kol siverising medis, 5 ety displayed s the graject st " - oo
priiete opelia: {ar nem metmpolinn county) in which the Secb: ‘mﬂdpmgmmorpm,edlshmhimsniurmdnd:

Faicpsizd in = HUD peog dhich p ining or emplay
Faicpsizd in = HUD peog dhich p o busi

[Coordinaled wih Youlhbuild Programs sdminisieed in the metopoliien sres in which the Seciion 3 covered projectis bocaled.

{Other Effiors; Please descrbe below.

Sechion J residents.

which meet fhe definion of Seclion 3 business concems.

Suﬁmddhﬂwu’g:’duhn D:\vdopmu‘”dof‘%ﬂ a:amu’ded |2U SC. 1Ty, ml’ddaesMhD!pﬁansuu

it s o ey o ot parsans, perictlry e whe e mmutnfgmmmd:uﬂruhw:ng The
reguisfons e found = 24 CFR Pert 135, The i used by the Deza
complince wih Secten3, 8 the results o frefois abjecives of Secion 3, ko prepave
4 recp ,mmahugmmmummnmuwm
diiriuied. Tre calasion of i Spients moeiing Federsl
mmmmsmw&ms The infkemfon wil be waliecid nrrusly o a=st HUD in meefing s reporing
the Fair Housing Act ofthe HCDA of 1952 An sssurance of camfdentelfy =
ok appicatic ot form. mmmmmmomcm.nmumww Thempodnglequl!merbdoni
corisic zensfue quesions Data i

If mare nes are needed for any fields, please add an additional page.

Revised form effective 10/6/2017



Draw Checklist

CDBG Disaster Recovery Project Draw Request Checklist for MULTIFAMILY RENTAL

Retainage Draw Request - Submit the following REQUIRED documentation

DEVELOPMENTS
Subrecipient CDBG Contract#
Development Owner Property Name
Award Date Award Amount
Contract Start Date Contract End Date

Subreicpient/
Devglopment Owner
8| Certificate of Substantial Completion (AlA Form GT704) updated toindicate 100% completion with a zero |

i balance
TOTTE C'Er‘t'nﬁ':'it' es of Uccupancy provided by local junisdiction, or for rehabilitation, Cerification of completion

: flu:um the Architect

! Final Wag& Cumphanca Repun

! In order to avoid delays in reimbursement, the GLO strongly recommends the Development Owner submit
j the Final Wage and Compliance Report for review and approval prior to submitting request for final draw.
! Release of the final draw will not be approved by the GLO Labor Standards Specialist

ey i

il Cian Wansr A (Sign By anfrasior) ~

Interim Draw Request - Submit the following REQUIRED documentation TiuEiTamily Draw Request Form Jpng'e1 12?124

Subreicpient/ TGLO u s

DeveIoPment Owne R

7" Request for I'-"ayment {tab in the multifamily draw wotl-:booﬁ} .

o '= “‘Vendor List (tab in the multitamily draw workbook) ™ o a

I:I'Drawf[hshu et Retast Eovm ab T the maititarmiy v workbaakj T e Subreicpien 610

o T;i'm Form G702 or G703, signed and NOTARIZED 7T Development Owner TR, F—
! (9" Down-date endorsement dated thirty (30) caiendar days after completion of construction (|

T Lish Waver Affdail (sign by contractor) N S I '

" ¥ interim down-date endorsement to title policy thru date of previous hard costdraw request

opies of itemized invoices to support draw request T

" Tltemized Invoices for soft costs (must reflect the Development Mame or Development Owner Namej |

iM‘ld—l‘nspéc‘ﬂun l._e.p;ort R 0 R0 AR A1 E S S R 1 8 RS 0 A 00 0 ) 0 R e

ey

GLO Einal Inspectinn Tetter cnnﬁrming Davelnpmém isin cumplianca “with Section 504, Fair hnusmg B
i construction requirements, and has met all of the application requirements.

i If noncompliance findings are identified in the final inspection, release of the final draw will not be

i approved until notification that findings are resolved is received from a GLO Inspection Specialist.

i Project Cumpl&tmn Rapurt screan t:nmplelsd in the Huusmg Contract Systam

' g"t':'lEEé"ﬁLﬁ"FiEp}':ﬁ"ﬁE bin the multifamily draw workbook)




Draw Workbook

Instructions Final Sources of Funds Final Uses of Funds Final Budget Vendor List (|| Disbursement Req : Request for Payment || )Req. for Change Order Close Out Report

CDBG RENTAL HOUSING DEVELOPMENT DEAW REQUEST FORM - Contract #

The Yendor List must be reflect all Vendaors and the General Contractor far which reimbursement of costs are sought. The Wendor List must be updated each time a draw request is submitted as necesszary. If the Developer ar Development Dwner has an identity of interest with the general
contractar, all requests for disbursement of construction costs must identify the subcontractors or vendars that are being paid, provide a general description of the work performed and identify the payment amount. This documentation must be provided as a supplement to the architect
e PR .

2 O AlS, # Modify if 2 R ired
. raw approvalis |- = 2 Approved | Approval equire
E Req. Cost Category Validation Type oy .ri.;;t::bec ; Invoice No.  pvoice Dat i-:i-n‘i‘::::::" H';‘::::::d less than ; Type of Work Performed E % % By Date Hetainag

E Date (IF BFFICAELE) requested E ‘E E 5 IFoR SLOLSE] IOk SLOUSE] e
E | GLG LSE]
didf 1 1 Thz014 1 ¥ S.000.00) % 5.000.00 b=t $ GSE55H

CDBG REQUEST FOR PAYMENT

Development Cwner: Date
Development Name: Contract Number 0
Development Address: Draw Request#

Is this the final draw for release of retainaze?  Yes I:I No l:l

Total CDBG Contract Amount 5 -
Cumulative Amount Dispersed to Date 5 -
Retainaze Withheld 5 -
AVATL ABLE BALANCE $ -
Costs incurred dunng period $ -
Less Retainage (10%) S -

Amount requested for Draw Number $ -




Draw Workbook

= =
Instructions Final Sources of Funds Final Uses of Funds Final Budget Vendor List Disbursement Req Request for Payment Req. for Change Order : Close Out Report

CDBG CLOSE-OUT REPORT - RENTAL HOUSING DEVELOPMENT

DEVELOPMENT INFORMATION
Devzlopment Ownar: 0 Contract Numbe i)
Development Name:

CDBG HOUSING CONIRACT SYSTEM CHANGE ORDER REQUEST FORM - Contract £ | Mams of Contact: ‘ ‘th Number: ‘
This Tab must be completed in order to change the costs associated with any line item reflected in the Set-up for the subject Development in the
Howuszing Contract Sustem. Any change that may have animpact on the averall financial visbility may require submission of additional infarmation.
Completion Activity Tvpe ‘ ‘Pmpeﬂ;-' Twvpe ‘
 Change Order 1
Lire ltem DriEgirral Cost HEEUiS,Ed Cost Ch = Date Reason for Change & GLO
stimate stimate ange coeptance Mizeg 11 Mixed Income ]
Dlate
COSTS
CDEG Funds
TAOTAL far Change Order 1 ¥ - ¥ - DIV {1} Amortized Loan
2) Grant
 Change Order 2 Dfarr
Line ltem Drigir.\al Lost HEUiS_Ed Cost = Date Reason for Change GLO Ei; Oths =4 Pevment Loan
Estimate Estimate Change fAcceptance
Public Funds
Date (1) Other Federal Funds
(2} StataTocal Funds
(3) Tax-Exempt Bond Procesds
Private Funds
(1) Private Loans
TOTAL for Change Order 2: ¥ - ¥ - #0IVin! 2} Owner Cash Contribution
CUMULATIVE: ¥ - ¥ - ROV (3) Privats Grants
Other

Low-Income Housing Tax Cradit Proceeds

LMI RESIDENTS

Occupan Income Haousehol |Househo | Assistanc
Unit# | #of Bdrm t Ma. Fent Level | Hispanic | Race d Size Id Tupe | e Tupe




Interim Draw Request

G702 Document and Lien Waiver Affidavit

Application and Certificate for Payment

TO QWHER: PROJECT: APPLICATION NO: Enlibetion |z,
FERIDD Tk CWHER
CONTRACT FOR: ARCHITECT o
FROM CONTRACTOR: Wik ARCHITEST: CONTRALCT DATE: CONTRACTOR ¢
FROJECT HOS: FELD
STHER O

CONTRACTOR'S APPLICATION FOR PAYMENT

Agpplicaon is meds for pavment, as shown below, in cormection with the Contrect. The

Contirmation Shoat is attached

1, QRIGINAL CONTRACT SUM

The undersignad Contracion cortifis thad 1o the bost of the Comtraction™s Enarwl edges, informason,
and bedi Bfle Work covenad by s Apglication for Payssent has been completed in secordance
with the Ciwirmet Documuenis, St ol | amuets have hadn paed by the Confmaction for Wioek for
whech previcds Catifications for Paymenl Wiste bl sl pryments reesived o the Owner,
i T ciseenit payme el b hoan o now des

2 HET CHANHJE BY CHANOE CRDERE ... .o CONTRACTOR:
L COMTRACT FUM TO BATE iicciiiimisimanisnas insmeasin s sssasinssaas i in4 sasm k] By Date
pAde s | 6 7 aberent
4. TOTAL COMPLETED AMD STORED TODATE .. ... .. .. 5 S ol
(Gl an Contrustion Shee

5, RETAINAGE: Oty o

[ S0l Complencd Wik Siabwerited snd #worn o belore

Codern 0 2 F o Comtavaiton Shasn 13 e thias iy of
h S0l Siored Materaal
(G0t F it St e Shoge ) 5 *otary Public

Toig! Retatmape (Lines Sz = 5, or Total i Colassl afiCont. et ... §

My COTRITHSSION EXpares:

B, TOTAL EARNED LESS METAINASE . i st $ = ARCHITECT'S CERTIFICATE FOR PAYMENT
(s & rerves L 3 Totel Retarepe)

In accondance with the Confact Dooaments, based om onesite otservations and the data

7. LESS PREVIOUS CERTFICATES FORPATMENT .. .inmian conisns B compnsng this apphcation. the Architect cortiies 4o the Crame that 1o the bed of the |'\I'.+I|C\f| &

L B Gy prie Gt it e Cogryrrm] Enewledpe, mformation, and belief the Wed Iu-g:ﬂr:vudm inehicatod, the quality of the Waork

a4 i adorckanes with the Contrast Dovissints, and the Contractor is smtillad 1o payment of |
AMOUNT CERTIFIED:

8. CURRENTPAYMENTDUE. ... i §
LT T=TTE D ] A —— ]

NELL ETAIRAGE rmnl.-.-.,.n'wm..,,rmmn,ﬁr.m-.ﬁn;h,w:rwmu.mw.r.r Taitiad ol figneres ora thus
i iy MELUEHNTR . * Applicaticn avd cm e Contination shee? fial ane chargrd o rerglorm wih the omonmt oertified
CHANGE ORDER SUMMARY Eﬂlilﬂ.\ﬁ [ DEDVET10%S | ARCHITECT:

[Tl changes sproved in peenmes months by Cramer & 3 By Date
Total approved thas month £ &
1 Thas Catificati is not negosiabls. The AMOUNT CERTIFIED is pavabls anly 8o the Contractor
[TOTAL 5 IS. mmesd herein bsuance, paysent, and soceplane off payment are without prejucies to sy rights
of tha Cmmar or Comfractor undir thas Congrast
PUET CHANGES In Change Ciider &

CONDITIONAL WAIVER AND RELEASE UPON FINAL PAYMENT

(TEXAS)
Project:
Job No.:
Upon receipt by the undersigned of a check from in the
sum of DOLLARS
(5 ) made payable o . and

when the aforesaid check has been properly endorsed and has been paid by the bank upon which it is
drawn, this document shall become effective to release any mechanic’s lien right, any right arising from a
payment bond that complies with a state or federal statute, any common law payment bond right, elaim
for payment, and any rights under any similar ordinance, rule, or statute related to claim or payment rights
for persons in the undersigned's position which the undersigned has on the property of
(mame of property owner) (the “Owner™)

located at (praperty

addvess), 0 the following extent:
(fob description)

This release covers a final payment for all labor, services, equi or ial ished to the

property or to (name of person with whom

the claimant contracted).

Before any recipient of this document relies on this document, the recipient should verify evidence of
payment to the undersigned.

The undersigned warrants that the undersigned has already paid or will use the funds rccu\-\,d from this

final payment to pmmpﬂy pay in full all of the undersigned’s laborers, sul 5, 1 and

for all work,

1o the date of this waiver and release.

materials, or services provided for or to the above referenced project up

DATED this day of W20

Mame of Company

By:

Authorized signature

Title:




Retainage Draw Request

$ATA pocument 6704" - 2000

Centificate of Substantial Completion

PROJECT: (Name and address) PROJECT HUMBER:

OWNER O

CONTRACT FOR: ARCHITECT O

CONTRACT DATE: CONTRACTOR O

TO OWNER: (Name amd addrezs) TO CONTRACTOR: (Nevne and adaressi FELD O
OTHER O

PROJECT OR PORTION OF THE PROJECT DESIGNATED FOR PARTIAL OCCUPANCY OR USE SHALL INCLUDE:

The Waork performed under thiz Contract has besn reviewed and found, to the Architect’s best kmowledge, information
and belief, o by izlly complete. ial C ion is the stage in the progress of the Work when the
Work or designated portion iz sufficiently complete in sccordance with the Contract Documents zo that the COromer can
occupy or utilize the Wark for its intendad nze, The date of Substantial Complation of the Projact or portion
designated above iz the dats of iszuance establizhed by thiz Camificats, which is zlzo the date of commencement of
applicable warranties required by the Contract Documents, except as stated below:

ARCHTECT B "DATE OF I83UANCE

A list of items to be completad or comrectsd iz anached hersto. The failure to inchide any items on such list does not
altar the responsibility of the Contractor o complete all Work in accordance with the Contract Documents. Unless
otherwise agreed to in writing, the date of commencement of warranties for items on the attached list will be the date
of issuance of the final Certificate of Payment or the date of final pavment.

Cost estimate of Work that iz incomplete or defactive; §

The Cotractor will complets or correct the Wiork on the list of itams attached hereto within
{ }days from the sbove date of Substantial Completion.

B N = s

The Owmer scosprs the Work or desiznsted portion as substantislly complete and will sszame fill pozzession at
{rime) on (el

OWNER BY DaTE

The responsibilities of the Owner and Conractor for securiry, maintenance, heat, wtilities, damage to the Work and
insurance shall be a= follows: MVore: Cwrer T arid Comtracror s legal and insurance cowsel should determing ad
PEVIE DULPGHCe FeQUIFeMEnts and coverage.)

215 Dooumand G704 — 2000, Copyright © 1583, 1372, 1352 ard 2000 oy The Amencan Estiute of Archiiects. All Tighis resarved. VSARNING: THIE

#14" Dooumant Ic rotactad by 1.2 Copyright Law sad Traatias. ciribution of his AlA" Dosumant,
e fa

or any portion of It, may recult in cevars civil and odmi Hisc, and will be pr tothe
Eurchasers are pamited o C:C} cop . To
The American instiite of Archiacs’ lagsl counsel copyTigM e 0.

STATE, FEDERAL & OSHA

LABOR LAW POSTER

50D 1R B 130340 13

Retainage Draw Request - Submit the following REQUIRED documentation

yaiy ob Salety a
STH

Subreicpient

| Development Owner

[ | Certificate of Substantial Completion (AlA Form G704) updated to indicate 100% completion with a zero
! balance

ded by local junisdiciion. or for rehabilitation, Cetification of completion

Labor Standards Final Wage Compliance Report

. In order to avoid delays in reimbursement, the GLO strongly recommends the Development Owner submit
i the Final Wage and Compliance Report for review and approval prior to submitting request for final draw.

! Release of the final draw will not be approved by the GLO Labor Standards Specialist

ey . el Cian Wakvar ARESTE TSig By Comiraglgr] ™ e




Final Questions

The Multifamily team at GLO is here to help you

Jeff Crozier- Multifamily Manager
Matt Zimmerman
John Douglas
Julie Parlato
RM Jackson

Thank you for attending
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