
How to send an email to a specific group of cleanup registrants 
February 2, 2021 

 

After signing in to EventBrite, click on the cleanup event. You’ll get this page: 

 

On the left navigation, click on the Manage Attendees drop-down, then click on Email Attendees. 

 



 

Click on “Create New Attendee Email” and you will get some options. 

 

 

Update the Name, Reply-to email etc, as necessary, then click on the “To” section drop-down menu, and 
select “Attendees By Ticket Type.” This lets you select volunteers that have registered for a specific 
cleanup location. 



 

Select which location volunteers you want to email by checking the box. Then complete your subject 
and message to the attendees and schedule when to send your message.  

 


